For Internal Station Use
This Form Should Be Used to Create a Job Vacaney Folder
For Each Vacancy At the Station(s)
Use This Information Tn Completing Appendices 1 and 2 of the EEQ Public File Report

NEW JOB VACANCY
Part A

I. Geners] [nformation
1. Job Title: Producer/Director of Photography/Editor
2 Station: Mountain Lake Public Telecornmunications Council
3. Date Position Opened: 7/8/08
4 Dale Position Filled: 7/14/08
5. Documentalion of Dissemination of Notice: Has Part B of this form detailing recruitment
cfforts undertaken been completed and dated copies of all advertisements, bulletins, letiers,
faxes, e-mails, or other communications announcing this vacancy atiached hereta?
Yes[] No [ v]
The station was given an “Exempt” status from William Owens, the station’s Attorney to pull old
resumes for this emergency sitvation. Reasons being: The station had a time table for
completing the French end Indian War Documentary; the stafl person working on the project
resigned.

IL. Interviewees

1. List of people interviewed for this position:

Name Date Recruitment Source

R 7/10/08 Had resumne in-house already/stalf called him
2. Total number of people inlerviewed for this position: |

1. Hiree

Person ultimately hired for this position:

Name: IR

Recruitment Source:Had resume in-house already/staff called him

AI:'l:“-(wtiszlle:neral Manager: 4/1 % 9je’£ O(U Datc:‘M/Qz




On July 2, 2008 the Producer for our French and Indian project was terminated due to continually
missed deadlines for the project. The French & Indian project is grant funded with a deadline for
the numerous deliverables. The position needed to be filled as quickly as possible to meet the
promised timeline and to ensure Mountain Lake PBS did not loose grant monies of over
$200,000. There was also no one on staff with all the skills or time necessary to fill the vacancy
in the interim.

Mountain Lake PBS had just finished a search for a similar project and had been successful in
attracting several qualified candidates. Therefore, a candidate from that pool was offered the
position and accepted.

The notes of the Director of Production and Programming as well as the Executive Producer’s
meetings with the affected individual are on file demonstrating a history dating to October 2007
showing repeated requests to improve performance which were ignored or not completed.



For Internal Station Use
This Form Should Be Used to Create a Job Vacancy Folder
For Each Vacancy At the Station(s)
Use This Information In Completing Appendices 1 and 2 of the EEQ Public File Report

NEW JOB VACANCY
Part A

L. Genera] Information
l. Job Title: Supervising Producer/Writer Documentary

2, Station: Mountain Lake Public Telecommunications Council
3. Daule Position Opened: 5/29/08

4, Date Position Filled: Tuly 30, 2008

5.

Documentation of Dissemination of Notice: Has Part B of this form detailing recruitment

efforts undertaken been completed and dated copics of all advertisements, bulletins, letters,

laxes. e-mails, or other communications announcing this vacancy altached hereto?
Yes[v] Nof]

I1. Interviewees

1. List of people interviewed for this position:

Name Date Recruitment Source
- 6/2008 & 712008 Applied for an earlicr position
L e 5/1372008 Production HUB
[ 6/192008 - Unknown
“ 7/10/08 Internet
== 7/20/08 WGBH Workshop
R 2 short phone calls in June- Personal Reference

Not available on short notice
= Phone interview cut short WGBH Workshop

he was unavailable

2. Total number of people interviewed for Lhis position: 7



I11. Hicee

Person ultimately hired for this position:

Name: A

Recruitment Source; -App]ied for an earlier position

Approval: y
General Manager: )9,{‘1 ng Date: “) égd 23

Part B Recruitment Sources Utilized

1. Was a copy of the job notice for this vacancy posted in a place where employees would
easily see it al the station(s) and at other stations in the group?

Yes [ V] Ne[ ]
Date posted:
Attach a copy of notice posted.

Was a copy of the job notice for this vacancy sent to any third party for distribution

2.
to its list of referral organizations (i.¢. state broadcasters association)?
Yes[] Nof+v" ]
Name of Third Party:
Deaic sent:
Attach proof of sending to third party.
Attach copy of third party's proof of distribution.
3 Was a copy of the job notice for this vacancy sent 10 all of the organizations on the
station's list of organizations entitled to receive copies of such notices (Form B-2)?
Yes[v] No[ |
Date sent: 5/30/08
Altach a copy of the current list of such organizations.
Attach proof of sending 1o such organizations.
4, Was a copy of the job nolice posted on the station(s) websile or on any olher websites?

Yes[ ] No[ ]
Daies posted: posted during duration of ad & printed on 5/30/08 (ot verification



Attach copies of notices posted (@ htip://www.mountsinlake org end identify websites by
URL’s

Was a copy of the job notice for this vacancy sent to any additionel organizations or
advertised in any additional media outlets?

Yes [ /] Nof ]

Complete the following information for each additional source utilized for advertising the

vacancy. Attach copies of newspapér advertisements and scripts of radiofielevision advertisements.
Attach proof of publication.

a)

b)

d)

Name of Source: ETS

Contact Person: Several different people handle the postings as thev come through
Address: 142 Boyvpion Avenne
b NY
Telephone: (518) 562-4673 Fax: (5]18) 563-3327
E-mail:_etsjobs.com

How was notification given to this source? Emailed on 5/30/08

Name of Source: NYS Department of Labor (One Worksource)
Contact Person: Sue Mvers

Address: 134 US Oval
L

Platisburgh, NY 1250]
Telephone: (518) 561-0430 Fax: (518) 561-9566
E-mail: www.oneworksource.com
How was notification given to this source? Emailed on 5/30/08

Name of Source: Westaff
Contact Person: Gary Wagoner
Address: 307 W Bay Plaza

P

Platisburgh, NY ]290]
Telephone: {518) 566-606]1 Fax: (518) 566-0050

E-mail: www.westaff.com
How was notification given to this source? Emailed_on 5/30/08

Name of Source: North Country Chamber of Commerce
Contact Person: www.oppshop.org
Address: _P.O. Box 310 (7061 Rt 9)

Plaitsburgh. NY 12901

Telephone: (518) 563-1000 Fax: {518} 563-1028 Filled oui onlinc 5/30/08
E-mail: chapber@westelcom.com

How was notification given 1o this source? Inlernet site - www.oppshop.org Online




€) Name of Source: Connecticut Schools of Broadcasting

Contact Person: MEEMMQ:
Address: k Hei e

Telephone: B-5800 or 1-8 887-2 Fax: 20]-288-7966
E-mail: M&Mﬂ&
How wags notification given to this source? An email was sent 5/30/08

f) Name of Source: Department of Employment & Training
Contact Person: Yermont Job Link or Bob Whiteman

Address: www.vermontjoblink.com

Telephone: B02-652-0338  Fax: 802-863-7655

E-mail: N/A

How was nolification given to this source? Emailed on 5/30/08

#) Name of Source; Production HUB,com, Inc.

Contact Person: Lauren Memberg

Address: 801 W. Fairbanks Avenue, Winter Park, FL 32789
Telephone:1-877-629-4122/407-629-4122  Fax: 407-629-8884

E-mail: Imemberg@productionhub.com Website: www.productionhub.com

How was notification given to this source? Emailed 5/30/08

h)Name of Source: Wyeth

Contact Person: Barbara Hebert

Address: Champiain/Rouses Point, NY

Telephone:  Fax:

E-mail: Website:

How was notification given lo this source? Email sent 5/30/08

i) Name of Source: Memsys Listserv

Contact person: Kay Mosko or Nick Herlick
Address: California

Telephone:

Email: kay@memsys.com

How was notification given to this source? Email was sent on 5/30/08

j)} Name of Source: PlattNet Solutions

Contact person: email PlattNet Solutions

Address: On SUNY Plattsburgh Campus & they also post on their electronic bulletin board
How was notification given to this source? Emailed on 5/30/08



Mountaln Lake PBS

Supervising Producer/riter - Documentary
Location: Plattsburgh, New York

Position typa: Full time

Salary: Competitive

Description

Poshtion Description: Supervising ProducerMWriler - Documenlary

Company: Mountain Laka PBS

Location: Plattsburgh, New Yerk

The Position:

Superwses, wiies and produces grand-funded istoneal documentary projed that includes a one Io two hour PBS
broadeast program. shor video segments for educafional purpozas, supporiing websile and curriculum elements;
oversee a production slaff, and work under Light deadlines in a team-oriented production group; create programming
that reflects PBS's high standards of stanyteling and produchon values.

Wa seek the telenl exparience, creahvily and enthusissm of ihe nghi person te guide our documentary iniiatives

Mounlain Leke PBS is 8 nol-for-profil public television station recewed by aver 3.9 rmilion paople throughoud New
York Vermont and Canada

The Requiemsnts:

Bachelor's degree; or 34 years relaled experience andler training: or equivalent in expanence, 5+ years as a
Producer at an established telewsion slation or produchon facility, and ability with Final Cul Pro, Avid or other "off
ina" editing is praferred

Send cover letter, resume and salary requirements lo. Thrector of Production, Mounlain Lake PBS, One Sesama St.,

Plattsburgh, NY 12801 For mose information, visit Ihe AboutiJob Lislings page el www.mounlianlake.org or conlact
Colin Powers al 518-324-0126

Posied Date: May 29, 2006



Mountain Lake - ADOUT - JOD LISINgS Page ] ot']

ELEEIE I
Joh Listings

Mountain Lake PBS ls mm equal opporunity smployer, and offers empleymant spporumities bn 3 vatisty of
ciscipines inchuding production, programming, develog lcabons. angk g, In
technology and mamy olver areas.

i you are inlsmstad In applying for 3 position, but unabls la submit on spplication pkne, You can send
your satary requirements, cover lthsr and resums to.

Moundin Leke PBS
ATTN: Human Resowsces
One Seseme Strest
Plattsburph, NY 12001

Fax: 518-561-1628
And if you're Intarested in en educalional opporamlly, Mountain Lake PES offers intermmahips.
CURRENT LISTINGS

SUPERYEIING FRODUCERWMIRITER. - DOCUMENTARY

Supervises, writes and produces grani-funded historicsl documaniary projed Lhal Includes s ome to two

hour PES | p sharl video nita for educational purposes, supporting website s
T 8 produclion slsff, and weork under tight deadiines in o taam-priented

poduction group, ceats programming Lhal refleds PBS's high slandands of sisrytefing and produciion

veiues. We seek the lalant. experierice, creslivity and enthursiram of the right person to gukie our

decumeniary tnitiatives.,

The Raquirerents:

Bachelor's degres; or 34 yaars related expsrience andior training; or equivalen! in experienca; 5+ yeart ac
@ Producer al sn d tedevision slation or prod focilty, and ebility with Final Cul Pro, Avid o
other "off tina" editing = prefermed

For more mformation, Send salary requinernervs, cover letter and resuma 1o Humen Rasources, One
Secamg Street, Plattsbargh, NY 12001 or emell Human Rescureea

Accopung mppficatons uniil flled EQOE

DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountam Lake PBS, 2 not-for-profit public alevislon slation, received by over 3.9 milion peopie throughout
New ‘York, Varmoni and Canada, fs asaking a Direcioc of Fundreising and Business Developnmnt The
primary focs of thes gosilion i to lead n the development and implemamaiian of Amdraising and busk
slraiegies for the siation.

We ara seching & peran who enjoys takmg control by wtifzing thair management skills: a straleplc person
who undarstands tha hetance required lo ge o dh develop twam, Pror experance
supervising and furdraising is required.

This perean will work dosely with the CEO/Preaident on opporiunibes for growih, and will serve as mamber
of tha Executive siaff

Send salary requirements, cover lsttar and resuma b Human Resources, One Sesame Sireet, Plattsburgh,
NY 12801 or Fax 518-581-1628 or emall Human Resources

Arcepling appcations until led EOQE
Aboi St Map  Comac U8 Privicy Poldy © 2005 boumam Luke PES Al Roghts Rowarveu Sae by Sharjr

http://www.mountainlake.org/about/jobs.html 53072008



kmployer - Job List F'age ragel o1l

oo Employer Job List Pege

= Job Added ***
[ Click Hers To Enter A New Job ] [ Retum to Employes Ghoice Menu )

Title Start Display End Display Avallable
1. [EDIT] Director of Fundraising 8 Business Dev. 11607 YES [DELETE]
1 [EDIT] PES News & Public Alairs Hoal/Pyoducer YES [DELETE]

[ | Copynohi® 2000 Cynamic Drgital Medsa [ |

http://www.oppshop.org/EmplobList. CFM7AT=Yes 573012008



Employer - Job Edit 'age bPage Lot 3

Job Title: PBS News & Public Affairs Host/Producer

Ful/Par Tima: @Fﬂn Specia! Considarations:

{ ! Tamporary
722 Port Tima 7 Conuuant
7 Unknown i this time (5} None
Job Location
chy: Plattsburgh State: NY ZIp: 12801

Country: United States

Job Display Optlons - Informstion about when to make this job avallable to searchers

Avaliable Indizator Start Dispiay Date End Displwy Data
(mm/dd/yyyy) (mm/ddiyyyy)
JOB WILL DISPLAY I tha avaliabis ingiczior ks checked,

AND the Stan date 1s blank or etual to o prior io the current dats,
AND Whe Ered date ia blank or equal Lo or akter e curreni date

Hf the arvaliable Indicator Is not checked,
JOB WON'T DISPLAY OR the cuarend data ks nol within the START/END date ramge

Job Mountain Lake PBS
Datalls:  sypervising Producer/Writer -

Exfsting Job Categorias - Click to remove the check from calegories that ne longer apply...
Other-Journalism

New Job Categories - Select as many new categories you'd like that relate to this job ad...

Press the CTRL key while you click your mouse to select mulbiple categories within a iopic, By selecling categores,
pecpls will be able lo mor efficiently search for your job ad)

Accounting Administrative
Accountani Administrative Assistant
Accounts Payable/Receivable Data Entry/Word Processor
Audit Execulive

http:/fwww.oppshop.org/EmplobEdit.cfm?]_ID=576 5/30/2008



Employer - Job Edit Page

Advertising/Marketing
Account Management
At Direclor-Graphics
Communications
Banking
Business Development/Sales
Entry Level
Executive
Creative
Administration
Copywriter
Desktop Publishing
Engineering
ASIC Design
Aerospace
Applications
Health Care
Administration/Management
Admitting
Allied Health
Human Resources
Administration
Compensation and Benafits
Consultant
Insurance
Actuarial
Claims
Customer Service
Lepal
Attormey

Executive
Legal Secretary

Other

httr://www.ornshon.ore/EmnJobEdit.cfm?] ID=576

Page 2 of 3

Architecture and Design
. Drafing
Other
Bio/Pharm
Chemistry
Clinkcal Research
Clinical Triaks
Education
. Administration
. Assistant-Associate Dean
Asslstent-Associate Director
Finance
_Accountant/Auditor
Actuary
Advisor
Hospitality/Tourism
Catering/Banquet
Chef
Concierge/Customer Service
Information Systems
Architect
Auditor
Client-Sarver
Law Enforcement/Security
Air Transportation Workers
. Other
' Police Officers
Manufacturing and Production
Other

Plant and System operalors
Supervisor

Public Sefety

5/30/2008



Employer - Job Edrt tege

Page 3 of 3

Adjuster 911 Dispatcher
Administrative Emergency Communications Coordinalor
Agricutture/Business Fire
Restaurant Retail
Executive Buyer
Food Science/Product Development Clothing and Accessories
Food Service Execulive
Sales o _SOCia.l Work .
Entry Leve! Administrative
Executive Child and Youth Welfare
Inside/inbound Executive
Telecommunications Transportation
Commissioning Executive
Instaliation imporVExporl
Other Management
Updale Job
] Copyrghtl 2000 Dynsmic. Drgial Madia

http:/feww.oppshop.org/EmplobEdit.cfm?]_ID=576

5/30/2008
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Lisa Hoft

From: Pege, Brad [Brad. Page@state.vius]
Sent:  Friday, May 30, 2008 10:08 AM

To: Lisa Hoff

Subject: RE: Job Posting

It Is in the Vermont Job link systern as an open order for 60 days.

DBradlyy D age, GCDF, LVER

Veterans’ Services
63 Pear] Street
Burlington, VT 05401
802-652-0339

Brad Page@State. VT.US

From: Lisa Hoff (mallto:!hoff@mipbs.org]

Sent: Friday, May 30, 2008 9:17 AM

To: Connecticut Schools of Broadcasting; Page, Brad; Kay Mosce; Mary Anne; NYS Broadcasters Assodation;
PlattNet Solutions; Production HUB.com; Wendy Preston; Wyeth Pharmaceuticals

Subject: Job Posting

Please take down the PBS News & Public Affalrs Host/Producer position and put up the following ad

Please post the following position:
Mountain Lake PBS .

Supervising Producer/Writer - Documentary
Locatlon: Plattsburgh, New York

Position typa: Full time
Salary: Compethtive
Description

Position Description: Supervising Producer/Writer - Documeniary

Company: Mounlain Lake PBS

Location: Plaitsburgh, New York

Tha Positon: o 9

Supervises, wriles and produces grani-funded histoncal documentary project that inchudes a one lo two hour PBS broadcest
program, short video eegments for aducallohal purposes, supporling website and curmriculum elemenls, oversee a production
slalf. and work under light deadlines In a team-orlented production group. create pregramming thal reflects PBS's high
standards of storyielling and production velues.

Wa saek Ihe talent, axperience, aeatity and enthusiasm of the nght person to guids our documaentary miliatives

Mountain Lake PBS Is a not-for-profil public television slation received by over 3.9 millon people Ihroughout New York,
Vennant and Canade.

The Requfremants:

Bachalors degree or 3-4 years related expenance and/or training; or equivalent In exparience; 5+ years as a Producer at an
ssteblshed television slation or produchion faality, and ability with Final Cul Pro, Awnd or olher "off line” ediing is preferred

5/30/2008



Page 2 of 2

Send cover lstter, resume and salary requirements to; Director of Production, Mounlain Lake PBS. One Sesame St.,
Plattsburgh, NY 12001. For more information, visil the About/Job LIslings page at www.mountainlake.org or contact Colin
Powara al 518-534-4378

Thanks,

Lisa M. Hoff
Executive Assistan!

Mountain Lake PBS

One Sesame Street

Plattsburgh, NY 12901

Phone: (518) 683-9770 x103
Fax:(518) 561-1528

Confidential Fax:(518) 324-0108
hoff@mlipbs.org

Check us out at www.mountainlake.org

5/3072008



Page l ol'l

Lisa Hoff

From: Lisa Hoff

Sent: Friday, May 30, 2008 9:19 AM . v

To: ~RBurlingten-Eree-Rross; Departmeant of Labor In VT; ETS; Press Republican; Sue Meyers; Wendy

Praston; Wayaﬂ
Subject; Job Posting
Attachmenta: Ad Producer Writer 5-08.doc

Please take down the PBS News & Public Affairs Host/Producer position and put up the following ad

Please post the following position:

Mountain Lake PBS

Supervising Producer/Writer - Documentary
Location: Platisburgh, New York

Poslton type: Full time

Salary: Compatitlve

Description

Positon Description; Supervismg Producerfinter - Documenlary

Company: Mountam Lake PBS

Locatlan: Platisburgh, New York

‘The Position:

Supervises, wites and produces grant-funded hisloncal decumentary project that mcludes a one to two hour PBS broadcast
program, shon video segments for educabonal purposes, supporing websils and cumculum elements. oversee a producton
slaf and work under tighl deadines 1n a team-onented produciion group create programming Lhal reflects PBS's high standards
of storyleling and produchon values

We soek the talent, expenence, creativity and enthusiasm of lhe nght person 10 guide our documentary imbatives

Mountain Lake PBS 15 a not-for-prafit pubhe kelewsion station recerved by over 3 9 milhon people throughout New York, Vermon
and Canada

Tha Requirements:
Bachalor's degree, of 3-4 years related expernienca and/or traning, of eguvalens ih expenence. 5+ years as a Producer at an
established Lelevision stabion of production facilly, and abidity with Final Cut Pro Awd or other "off hne" editing is preferrad.

Send cover letlar, resume and salary requirements to' Direcior of Produciion, Mountain Lake PBS, One Sesame SL. Plattsburgh,
NY 12801 For more information, visi the AboulJob Lisbngs page at www.mountainlake.org or comeact Colin Powers al 618-534-
4378

Thanks,

Lisa M. Hoff
Executive Asslstant

Mountain Lake PBS

One Sesamea Streel
Plattsburgh, NY 12801

Phone: (518) 583-9770 x103
Fax:(518) 561-1928
Confidential Fax:{518) 324-0109
Ihoff@mipba.org

Check us out al www.mountalnlake.org

5/30/2008



Lisa Hoff

From: Nick Hoefly {nhoefly@productionhub.com}
Sent: Monday, June 02, 2008 12:32 PM

To: Lisa Hoff

Subject: Your Job has been Posted on ProductionHUB
Hello,

Thank you for submitting your Job! Your job has been posted and is live on ProductionHUB.

On the new ProductionHUB.com 6.0 you can now Check, Edit and Update your Job Postings
directly through your ProducticnHUB Account. Even mark them as "Filled™ without having to
contact us. Te do sll of this, please register and submit your postings on the website at
http://www . productionhub. com/registar. aspx

We will continue to accepk postings by email, howaver, these postings may take more time
to come up on the site and will be less convenient to edit or change.

Please remember to let us know when you fill your position.

If you are looking for more exposure for your Job Opening.

For only %99, you can have featured placement on the:

~ ProductionHUE Homepage

-~ ProductionHUB Jobs Page

- productionHUB Hewsletter {viewed by more than 85,000 industry
professionals)

To Feature your Job, Login to your account and ¢lick "Feature this Job".

Questions? Concerns? Simply reply to this e-mail or contact us toll free at
B877.629.4122 (US & Canadz) or 407.629.4122.

Thank you for using ProductionHUB.com.

ProductionHUB Classifieds
ProductionHUB. com

Phone: 407.629.4122

Toll Free: 877.629.4122
classifieds@productionhuk.com
wwt . productionhub . com

'?he Production Search Engine' - The industry's most trusted online resource and directory
for film, tv, video and digital media production.
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Lisa Hoff

From: Lisa Hoff

Sent: Friday, May 30, 2008 9:17 AM

To: Connecticut Schools of Broadcasting, Department of Labor in VT, 'Kay Mosca'; Mary Anne;
NYS Broadcasters Association; PlaitNet Solutions; Production HUB.com; Wendy Praston;
Wyeth Pharmaceulicals

Subject: Job Posting
Attachments: Ad Producer Writer 5-08.doc

Please take down the PBS News & Public Affalrs Host/Producer position and put up the following ad

Please post the following position:

Mountain Lake PBS

Supervising Producer/Vriter - Documentary

Locatlon: Plattsburgh, New York

Position type: Full ime

Salary: Compelitive

Description

Position Description: Suparvising Producer/Writer - Documentary

Company: Mountam Lake PBS

Location: Platisburgh, New York

The Posltion:

Suparvises. writes and producas grenl-funded hisioncal documenlary project thal includes a one 1o two hour PBS broadesst
rogram, short video segmenits for educational purposes supporting website and curmnculum elemants: oversee a produclion

staff. and work under light deadlinas in a leam-oriened produciion group; craeale programming that reflecis PBS's high

standards of slorylelling and produchion vatues.

Wa seek the lalenl, experience, creativity and enthusiasm of the nghl person 1o guide our documentary mitatives.

Mountain Lake PBS is a not-for-profit publle televislon stalion received by over 3.9 million people throughoul New York,
Vermont and Canada

The Requirementis:
Bachelor's degree: or 3-4 years related exparience and/or izining, or equivalent in experience, S+ years as a Producer al an
sstablished lalowision slation or production facilily, and ability with Final Cut Pro, Avid or other "off ine™ edihng is preferred.

Send covef letier, resume and salary requirements lo: Direclor of Production, Mountam Lake PBS, One Sesame St,
Plattsburgh. NY 12801 For more information. wisil ihe About/Job Listings page al www.mounlainlake.org or contact Colin
Powers al 518-534-4378

Thanks,

Lisa M. Hoft
Executive Assistant

Mountain Lake PBS

One Sesame Street

Plattsburgh, NY 12801

Phone: (518} 563-9770 x103
Fax:(518) 561-1928

Confidential Fax:(518) 324-0109
Ihoff@mlipbs.omp

Check us out at www.mountainlake.org

5/30/2008



Lisa Hoff

From: Key Mosko [kay @memsys.com]
Sent: Monday, June 02, 2008 4:37 PM
To: Lisa Hoft

Subject: Re: Job Posting
Attmchments: "AVG certification”

Lisa,

Will do. However, my last name is spelled Mosko.

Thanks!

Kay

At 06:17 AM 5/30/2008, you wrote:

Pleasa take down the PES News & Public Affairs HosUProducer position and put up the
following ad
Plaase_post the following position:

Mountain Lake PBS

Supervising ProducerWriter - Documentary
Locatlon: Plattsburgh, New York

Position type: Full time

Salary: Competitive

Desciiption

Position Descriptlon: Supervising Producer/iriter - Documentary
Company: Mountain Lake PBS

Location: Plattsburgh, New York

The Position:

Page 1 ot'3

Supervises, writes and produces granl-funded historical documentary project that includes a one lo

two hour PBS broadcast program, short video segments for educational purposes, supporting

website and cumiculum elements; oversee a production staff, and work under tight deadlines in a

6/3/2008



Page 1 of 3

Lisa Hoff

From: Key Mosko [kay @memsys.com)
Sent: Monday, June 02, 2008 4:37 PM
Ta: Lisa Hoff

Subject: Re: Job Posting
Attachments: "AVG certification®

Lisa,

Will do. However, my last name is spelled Mosko.
Thanks!

Kay

At 06:17 AM 5/30/2008, you wrote:

Pleasa take down the PES News & Public Affairs Host/Producer position and put up the
following ad

Pleass post the following position:

Mountain Lake PBS

Supervising Producer/Writer - Documentary
Locatlon: Plattsburgh, New York

Posiion type: Full time

Salary; Compelltive

Description

Position Description: Supervising Producer/Writer - Documentary

Company: Mountain Lake PBS

Location: Plattsburgh, New York

The Position:

Supervises, writes end produces granl-funded historical documentary project that includes a one to

two hour PBS broadcast program, short video segments for educational purposes, supporting
website snd curiculum elements; oversee a production staff, and work under tight deadlines in a

6/3/2008



Page 2 of 3

team-oriented production group; create pregramming that refects PBS’s high standsrds of
storytelling and production values.

We seek the talent, experience, creativity and enthusiasm of the right persan to guide our
documentary initiatives.

Mountain Lake PBS is a not-for-profit public television station recelved by over 3.9 million people
throughout New York, Vermont and Canada.

The Requirements:

Bachelor's degree; or 3-4 years related experience andfor raining; or equivelent In experience; 5+
years as a Producer at an established television station or production facllity, and ability with Final
Cut Pro, Avid or other "off line" editing Is preferred.

Send cover letter, resume and salary requirements to: Director of Production, Mountain Lake PBS,
Cne Sesame St., Plattsburgh, NY 12801. For more information, visil the About/Job Listings page at
www.mountaintake.org or contact Colin Powers at 518-534-4378

Thanks,

Lisa M. Hoff
Execulive Assislant

Mountain Lake PBS

One Sesame Street

Plattsburgh, NY 12901

Phone: (518) 563-9770 x103
Fax:(518) 561-1928

Confidentiai Fax;(518) 324-0109
Ihof@mipbs.org

Check us oul at www.mountajnlake.org

No virus found in this incoming message.
Checked by AVG.
Version: 7.5.524 / Virus Database: 269.24.4/1474 - Release Date: 5/30/2008 7:44 AM

Kay Mosko

National Trainer/Consultant
Herlick Data Systems
WWW.MEMSYS.COm
951-903-4179

6/3/2008



For Internal Station Use
This Form Should Be Used to Create 2 Job Vacancy Folder
For Each Vacancy At the Station(s)
Use This Information In Completing Appendices 1 and 2 of the EEO Public File Report

NEW JOB VACANCY
Part A

I. General Information

1. Job Title: Videographer/Editor Level 1

2 Station: Mountain Lake Public Telecommunications Council

3 Date Position Opened: 9/19/08

4, Date Position Filled: 10/31/08

5 Documentation of Dissemination of Notice: Has Part B of this form detailing recruitment
cfforts undertaken been completed and dated copies of all advertisements, bulletins, letters,
faxes, e-mails, or other communications announcing this vacancy attached herelo?

Yes [ ] No[]

Il. Interviewees

1. List of people interviewed for this position:

Name Date Recruitment Source
=y 10/8/08 In-house posting

7% Total number of people interviewed for this position: 1

111. Hiree

Person vitimalely hired for this position:

Name: SEIERIREND

Recruitment Source: In-house posling

Al'l:'rm"Ga:’.:l'lcr!ll Manager: /@Qﬁacm}" Date:l/\(;/o (1




Part B Recruitment Sources Utilized

1. Was a copy of the job notice for this vacancy posted in a place where employees would
casily see it at the station(s) and at other stations in the group?

Yes[ ] Ne[ ]
Date posted:
Attach a copy of notice posted.

2. Was a copy of the job notice for this vacancy sent to any third party for distribution
to its list of referral organizations (i.e. state broadcasters aseociation)?

Yes|[] No[v" ]

Neame of Third Party:

Date sent:

Attach proof of sending to third party.

Attach copy of third party's proof of disiribution.

3. Was a copy of the job notice for this vacancy senl to all of the organizations on the
station's list of organizations entitled to receive copics of such notices (Form B-2)?

Yes{ /] Nof ]

Date sent: 9-19-03 -
Attach a copy of the current list of such organizations.
Attach proof of sending to such organizations.

4, Was a copy of the job notice posied on the siation(s) website or on any other websites?

Yes[v] No[ ]
Dates posted: posted during duration of ad & but forgot to print oul.

Attach copies of notices posted @ _http://www mountainiake.org and identify wehsites by
URL'’s

5. Was a copy of the job notice for this vacancy sent to any additional organizations or
advertised in any additional media outlets?
Yes[ ] No[ ]
Complete the following information for each additional source utilized for advertising the

vacancy. Attach copics of newspaper advertisements and scripts of radio/television advertisements.
Attach proof of publication.



8) Name of Source: ETS
Contact Person: Scveral di

Telephone: (5]8) 562-4673 ~ Fax:(518) 563-3327
E-mail: etsjobs,com
How was notification given to this source? Faxed on 9/19/08

b) Name of Source: NYS artment of Labo, e Work:

Contact Person: Sue Meyers
Address: 194 US QOval
Plattsburgh, NY 12901
Telephone: {518} 561-0430 Fax: (518) 561-9566
E-mail: www.oneworksource.com
How was notification given to this source? Faxed on 9/19/08

<) Name of Source: Westaff
Contact Person: Gary Wagoner
Address: 307 W Bay Plaza

Plaptsburgh, NY 12901
Telephone: (518) 566-6061 Fax: (518) 566-0050

E-mail: www.westaff.com
How was notification given to this source? Faxed on 9/19/08

d) Name of Source: Connecticut Schools of Broadcasting
Contact Person: Tom DeFranco. Regional Director
Address: th Pex uck Hei
Telephone: 201-288-5800 or 1-800-887-2346 Fax: 20]-288-7966
E-mail: www,800tvradio.com
How was notification given to this source? An email was sent 9/]9/08

€) Name of Source: Department of Employment & Training
Contact Person: Yenmont Job Link or Bob Whiternan

Address: www.vermontjoblink.com

Telephone: 802-652-0338  Fax: 302-863-7655

E-mail: N/A

How was notification given to this source? Faxed on 9/]9/08

) Name of Source: Production HUB,com, Inc.

Contact Person: Lauren Memberg

Address: 801 W, Fairbaoks Avenue, Winter Park, FL 32789
Telephone:1-877-629-4122/407-629-4122  Fax: 407-629-8884

E-mail: Imemberg@productionhub.com Website: www.productionhub.com

How was notification given to this source? Emailed 9/15/08



g)Name of Source: New York State Broadcasters Agsociation

Contact Person: Sandy

Address: 1805 Western Avenue, Albany, NY 12203

Telephone: 518-456-8888  Fax: 518-456-8943

E-mail: sandy(@nysbroadeastersassn.org Website: www.nysbroadcastersassn.org

How was notification given to this source? Email sent: 9/19/08

h)Name of Source: Wyeth
Contact Person: Barbara Hebert

Address: Champlain/Rouses Point, NY
Telephone:  Fax:
E-mail: Website:

How was notification given to this source? Email sent 9/19/08

i) Name of Source: Memsys Listserv

Contact person: Kay Moske or Nick Herlick
Address: California

Telephone:

Email: kay{@meamsys.com

How was notification given to this source? Email was sent on 9/19/08

) Name of Source: PlattiNet Solutions

Contact person: amnail PlattNet Solutions

Address: On SUNY Plattsburgh Campus & they also post on their electronic bulletin board
How was notification given to this source? Emailed on 9/19/08



JOB POSTING

VIDEOGRAPHER AND EDITOR

Requires professional experience as broadcast videographer and
editor, excellent knowledge of HD studio & field productjon,
FCP editing and video graphics software. Good
communication skills and ability to meet deadlines a must.
Comprehensive benefit package. EOE Please send cover letter
and resume to:

Human Resources
Mountain Lake PBS
One Sesame Street
Platisburgh, NY 12901
_o‘r_

HR @mountainlake.org

Deadline to apply: October 3, 2008

Posted date: 9/19/08



Page 1 of |

Lisa Hoff
From: Lisa Hoff
Sent:  Friday, September 19, 2008 2:32 PM

To:

——— e, -
1s; Sue Myel nnecticut Schools of Broadeasting; ent of Labor in VT; 'Kay
Mosko', Mary Anne; NYS Broadcaslers Association; PlaltNet-Sotations; Production HUB com; Wendy Preston;

—_———
armaceuticais

Subject: Job Posting

Please post the following position. If you have any questions, please contact Sharlene Petro-

Durgan at
518-563-9770 ext. 102 Thanks!

VIDEOGRAPHER AND EDITOR

Requires professional experience as broadcast videographer and editor, excellent
knowledge of HD studio & field production, FCP editing and video graphics
software. Good communication skills and ability to meet deadlines a must.
Comprehensive benefit package. EOE Please send cover letter and resume to:

Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901
-Or-
HR(@mountainlake.org

Deadline to apply: October 3, 2008

LISA HOFF | Executive Asslstant

Mountain Lake PES, Ona Seama Street, Plaisburgh, NY 12601
PO B E76, Lacote, OC 0 10

Phore. 518 563.9770 &L 403 | Fax 518.561 1920

Conidential Fax: 51.X24 0108

Your ciorias | Your glaton
Vil e onna 51 mouniamlals org

9/19/2008



Lisa Hoff

From: Page, Brad [Brad.Pagegsiate.vi.us]
Sent:  Monday, September 22, 2008 8:47 AM
To: Lisa Hoff

Subject: RE: Job Posting

Good morning Lisa
Posted until the 3rd of Oclober

QB radlsy Fage, GCDF, LVER

Veterans' Services
63 Pearl Street
Burlington, VT 05401
802-652-0339

Brad Page{@State. VT.US

From: Lisa Hoff [mailto:ihoff@mipbs.org]
Sent: Friday, September 19, 2008 2:32 PM

Page 1 of |

To: ETS; Westaff; Sue Mevyers; Sue Myers; Connecticut Schools of Broadcasting; Page, Brad; Kay Mosko; Mary Anne; NYS Broadcasters

Association; Platthet Solutions; Production HUB.com; Wendy Preston; Wyeth Pharmaceuticals

Subrject: Job Posting

Please post the following position. If you have any questions, please contact Sharlene Petro-Durgan at

518-563-9770 ext. 102 Thanks!
VIDEOGRAPHER AND EDITOR

Requires professional experience as broadcast videographer and editor, excellent knowledge of
HD studio & field production, FCP editing and video graphics software. Good communicetion
skills and sbility to meet deadlines a must. Comprehensive benefit package. EOE Please send

cover letter and resume to:

Human Resources
Mountnin Lake PBS
One Sesame Street
Plattsburgh, NY 12901

HR@mountainlake.org

Deadline to apply: October 3, 2008

LISA HOFF | Executive Asskstani

Mountan Lake PRS, One Satame Streat, Patsturgh, NY 12601
PO Bex 876, Lacafla, Q204 100

Phera 5185535770 20 103 | Fax S18.561 1828

“onfidentar Fal 518 3240509

Your gortes | Your mhzton
Vsl us ontne ol ourignigie op

9/23/2008



Lisa Hoff

From:
Sent:
To:

Ce:
Subject:

Hello,

Nick Hoefly [nhoefly@producilonhub.com]
Sunday, Oclober 12, 2008 5:28 PM
Lisa Hoff

hr
Your Job Posting Has Been UPDATED On ProductionHUB

Thank you for letting us know your job has been filled. The posting astatus has been
updated. If there is anything else we can do for you please do not hesitate ta reply to
this email or give us a call at 877.62%.4122 (US &

Canada) or 407.629.4122.

Thank you for using ProductionHUB.com.

ProductionHUB Classifieds

ProductionHUB. com
Phone: 407.629.4122
Toll Free:

877.629.4122

classifiede@productionhub. com
www . product ionhub .. com

'The Production Search Engine' - The industry's meat trusted online resocurce and directory

for film,

tv, video and digital media production.



Videographer / Editor in New York | ProductionHUB
ProductionHUB.com

You are here: home » jobs » view job

Videographer / Editor

Production Job

Title: Videographer / Editor
Employer: Mountaln Lake PBS
Location: Plattsburgh, New York
Employment Type: Full Time

Experience: Requires professional experience as broadcast videographer and aditor,
excellent knowledge of HD studlo & field production, FCP editing and video
graphics software. Good communication skills and ability to meet deadlines a

must.

Details

Seeking a Videographer / Editor. Comprehensive benefit package.

Please send cover letter and resume by mail or emall to; Human Resources, Mountain Lake PBS

Deadline to apply: October 3, 2008
EOE

feur stories | Your staton
Vislt us online at

Contact Information

Page 1 of 1

*%+ ¥ou must be a valid registered yser and Joaged In to vilew contact Information, It's free and only takes about 30

secongs, ¥¥¥

Help Center
Questions / Comments?

Contact ProductionHUB:
v 877.629.4122
o 407.629.4122
» Emall vs!

http://www.productionhub.com/jobs/description.aspx?item=22510

10/7/2008



For Internal Station Use
This Form Should Be Used to Create a Job Vacancy Folder
For Each Vacancy At the Station(y)
Use This Information In Completing Appendices 1 and 2 of the EEO Public File Report

NEW JOB VACANCY
Part A

l. General Information

L Job Titl: pm—— (o 1~ Ore TN kg ﬁff
2. Siation: Mountain Lake Public Telecommunications Council

Date Position Opened: 9/18/08

Date Position Filled: 1/5/09

Wl

Lo

Documentation of Dissemination of Notice: Has Part B of this form detailing recruitment
ellorts undertaken been completed and dated copics of all advertisements, bulletins, letters,
faxes, e-mails. or other communications announcing this vacancy altached hercio?

Yes [ ] No[]

11. Interviewees

1. List of people interviewed for this position:

Name Date Recruitment Source
TR 12/11/08 & 12/17/08 Monster.com
=== 10-13-08 & 10-17-08 Press-Republican
=== 12-22-08 Montreal Gazzetic

2, Total number of people interviewed for this position: 3

1i. Hirece

Person ultimately hired for this position:

Name: (S

Recruitmenl Source: Monster.com

A val:
Ppre (:eneral Manager: @{ Co - éa Qo Date: }A//é c/,
77 —

/




Part B Recruitment Sources Utilized

1. Was a copy of the job notice for this vacancy posted in a place where employees would
casily sce it at the station(s) and at other stations in the group?

. Yes[7] Nof }
Date posted: 9/18/08 & 11/25/08
Attach a copy of notice posted.

Was a copy of the job notice for this vacancy sent to any third party for distribution
to its list of referral organizations (i.e. state broadcasters association)?

Yes[] No[+" ]

Name of Third Party:

Date sent:

Atach proof of sending to third party.

Attach copy of third party's proof of distribution.

‘Was a copy of the job notice for this vacancy sent to all of the organizations on the
station's list of organizations entitled to receive copies of such notices (Form B-2)?

Yes[v' ] No[ ]

Date sent: 9/18/08 &11/25/08
Attach a copy of the current list of such organizations.
Attach proof of sending to such organizations.

Was a copy of the job notice posted on the station(s} website or on any other websites?

Yes[ ] No[ ]
Dates posted: posted during duration of ad & printed on 9/19/08 for verification

Attach copies of notices posted @_http://www.mountainlake.org and identify websites by
URL's

Was a copy of the job notice for this vacancy sent to any additional organizations or
advertised in any additional media outlets?



Yes[ ] No[]

Complete the following information for each additional source utilized for edvertising the
vacancy. Attach copies of newspaper advertisements and scripts of radio/television advertisements.
Attach proof of publication.

a) Name of Source: “Press Republican™ Newgpaper
Contact Person: Clessified
Address: 170 Margaret Street

Plattsburgh, NY 1290]
Telephone: (5]8) 565-4105 Fax: (518} 561-1172

E-mail: customerservice{@pressrepublican com
How was notification given to this source? Ran ad 9/21 ed over 8 & 11/25/08

b) Name of Source: ETS
Contact Person: Several different people handle the postings as they come through
Address: 142 Boynton Avenue
Platisb NY 1
Telephone: {518} 562-4673 Fax: {518) 563-3327
E-mail:_sisiobs.com
How was notification given to this source? Faxed on 9/18/08

¢) Name of Source: NYS Department of L
Contact Person: Sue Myers
Address: 194 US Oval

Plattsbureh, NY 12901
Telephone: (518) §61-043¢ Fax: {518) 561-9566
E-mail: www,.oneworksouree,com
How was notification given 1o this source? Faxed on 9/18/08

d) Name of Source:
Contact Person: Gary Wagoner
Address: 307 W Bay Plaza
P 12
Telephone: {518) S566-606]1 Fax: (518) 566-0050
E-mail: www.westaff.com
How was notification given to this source? Faxed on 9/18/08

¢) Name of Source: North Country Chamber of Commerce
Contact Person: www. oppshop.org
Address: P.O. Box 310 (7061 Rt. 9)
Plattsburgh, NY 12901

Telephone: {518) 563-1000 Fax: {518) 563-1028 Filled oul onlinc 9/18/08 & 11/25/08



E-mail: chamber@westeloom,com
How was notification given to this source? Internet site - www.oppshop.org Online

f) Name of Source: Connecticut Schools of Broadcasting
Contact Person: Tg anco, Regional Di
Address: 377 Route 17 South P-tho% Hasbmuck Heights. New Jersey 07604
Telephone: 201-288-5800 or 1-800-887-2346 Fax: 201-288-7966
E-mail: www.800tviadio.com
How was notification given to this source? An email was sent 11/25/08 & 11/18/08

g) Name of Source: Department of Emplovment & Trsining

Contact Person: Yermont Job Link or Bob Whiteman

Address: www.vermontjoblink.com

Telcphone: 802-652-0338  Fax: §02-863-7655

E-mail: N/A

How was notification given to this source? Faxed on 9/18/08 & 11/25/08

h) Name of Source: Produgtion HUB.¢om, Inc.

Contact Person: Lauren Memberg

Address: 801 W. Fairbanks Avenue, Winter Park, FL. 32789
Telephone:1-877-629-4122/407-629-4122  Fax: 407-629-8884

E-mail: jmemberg@productionhub.com Website: www.productionhub.com
How was notification given to this source? Emailed 9/18/08 & 11/25/08

i} Name of Source: Resources Unlimited

Contact Parson: Victoria Santaniello

Address: 62 Brinkerhoff Strect, Plattsburgh, NY 12901
Telephone:518-562-9675 Fax: 518-561-9783
E-mail: victoria(@bhsn,org Website:

How was notification given to this source? Email are coming back with an exror message

J)Name of Source: New York State Broadcasters Association
Contact Person: Sandy

Address: 1805 Western Avenue, Albany, NY 12203
Telephone: 518-456-8888  Fax: 518-456-8943

E-mail; sandy(@nvsbroadcastersassn.org Website: www.nysbroadcastersassn.org
How was notification given to this source? Emailed 9/18/08 & 11/25/08

k)Name of Source: Wyeth
Contact Person: Barbara Hebert

Address: Champlain/Rouses Point, NY
Telephone:  Fax:
E-mail: Website:

How was notification given to this source? Email sent 9/18/08 & 11/25/08

1) Name of Source: PBS Connect Forums
Contacl Person: Completed on line



How was notification given to this source? A job order filled out online in PBS Connect Forums on
11/26/08

n) Name of Source: Memsys Listserv

Contact person: Kay Mosko or Nick Hexlick
Address: California

Telephone:

Email: kay@memasys.com

How was notification given to this source? Email was sent on 9/18/08 & 11/25/08

o) Name of Source: PlattNet Solutions

Contact person: cmail PlattNet Solutions

Address: On SUNY Plattsburgh Campus & they also post on their electronic bulletin board
How was notification given to this source? Emailed on 9/18/08 & 11/25/08

p) Name of Source: Montreal Gazzette

Contact person: 514-987-7653, 1-800-361-2695

Address: Montreal, QC

How was notification given to this source? Fill out on-line on 9/24/08 - ad ran on 11/29/08



JOB POSTING

Sales Representalive
Channel Your Passion!

In search of a new opportunity? Do you have the skills and experience selling 1V
advertising?

The ideal candidate will have 3 years broadcast or other media direct sales experience
with proven ability 1o develop new business and client relationships. Requires excellent
communication and negotiation skills, solid knowledge of marketing research and

computer proficiency. Must be goal oriented and have the ability to motivale others.

Please email your resume along with a letter thal makes us want 1o call you to: Mountain
Lake PBS, Atmn: Human Resources, Onc Sesame Streel, Platisburgh, NY 12901, or
HR@mountainlake.org, or Fax: 518-561-1928. Check out www.mountainlake.org for
more information. We are an equal opporiunity employer.

Date Posted: 11/25/08




JOB POSTING

Sales Representative
Channet Your Passlonl
In search of a new opportunity? Do you have the skilis and experlence seling TV advertising?
The ideal candidate will have 3 years broadcasl or other media direct sales experience with
proven ability to develop new business and client relationships. Requires excellenl
communication and negotiation skilts, solid knowledge of marketing research and computer

proficlency Must be gaal oriented and have the ability to motivate others.

Please emall your resume along with a letter that makes us want to call you to; Mountain
Lake PBS, Attn: Human Resourcey, One Sesame Street, Plattsburgh, NY 12901, or
HR@ mountainlake.vrg, or Fax: 518-561-1928. We are an equal opportunity employer.

Posted date: 9/18/08



Page 1 of 2

Lisa Hoff
From: Lisa Hoff
Sent:  Tuesday, Novernber 25, 2009 425 PM

To: Connecticut Schools of Broadcasting; Depariment of Labor in VT; 'Kay Mosko'; Mary Anne; NYS Broadcastars
Association; PlattNet Solutions; Production HUB.com; Wandy Preston; Wyeth Pharmaceuticals

Subject: 2 Job Postings

If you have received this email twice, | apologize, as | have 2 different group emails that have to go out.

Please post the following two pesitions:
If you have any questions, please call Sharlene Petro-Durgan at 518-563-9770 ext, 102

MASTER CONTROL BOARD OPERATOR
If you have strong organizational skills and can pay close attention to details, please apply,

TV operations and technology experience preferred. Ability to think on your feet, handle
pressure, and work variable hours,
F/T wibenefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax: 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EOE

and

Sales Representative
Channel Your Passion!
In search of a new opportunity? Do you have the skills and experience selling TV advertising?

The ideal candidate will have 3 years broadcast or other media direci sales experience with proven ability 1o
develop new business and client relationships. Requires excellent communication and negotiation skills, solid
knowledge of marketing research and computer proficiency, Must be goal oriented and have the ability to motivate

others.

Please email your resume along with a letter that makes us want to call you to: Mountain Lake PBS, Attn: Human
Resources, One Sesame Street, Plattsburgh, NY 12901, or HR@mountainlake.org, or Fax: 518-561-1928. Check
out www.mountainlake org for more information. We are an equal opportunity employer.

11/25/2008



Page 1 of 1
Lisa Hoff
From: Lisa Hoff

Sent:  Thursday, Sepiember 18, 2008 12:54 PM

To: ETS; Westaff, Sue Meyers; Connecticut Schools of Broadcasting; Department of Labor in VT; 'Kay Mosko';
ll\:#:ry Anng; NY|S Broadeasters Association; PlattNet Solutiens; Production HUB.com; Wendy Preston: Wyeth
armaceuticals

Subject: Please Post Open Position
Sales Representative
Channel Your Passlonl
In search of a new opportunity? Do you have the skills and experience selling TV advertising?

The ideal candidate will have 3 years braadcast or other media direct sales experience with proven abllity to deveiop new
business and client relationshipe. Requires excellent communicatlon and nagotlation akills, solid knowledge of
marketing research and computer proficlancy. Must be goal oriented and have the ability to motivate others.

Please emall your resume a2long with a lefter that makes us want to call you to: Mountain Lake PBS, Attn: Human
Resources, One Sesame Street, Plattsburgh, NY 12901, or HR% mountainlake.org, or Fax: 518-561-1928,
We are an equal opportunity employer.

Thanks,

USA HOFF | Executive Assistant

MWountain Leke FES, Ora Sessme Streel, Piafsturph, NY 12901
PO Bex 876, Locole, OC J0J 10

Phana- 518 563 9770 & 1D | ' 318,581 13

Confidendial Fax 518 324 0106

Your pories | Your fdon
Vish 15 onfing gl mounianiaky o

9/18/2008



Mountain Lake - About - Job Listings

NEWS & VIEWS Mountuin Lake PBE i» an equal opportunity employer, and offars empioyment opportunibes i a varisty of
EDUCATION disciplines Including production, programming, develepment, communicahons, engineering, information
ARTE AUCTION tachnology and many other ereas.

SHOP

SUPPORT U8 It you are interastad in applying for @ posilion, bul unable lo submit an applicetion onhna, you can send
ABOUT your salary requiremenis, cover latter and resume to;

Statien Informaban
Channed Intommabon

Mountain Laks PBS

Produchon Senaces ATTN, Human Resources
Teleconlerency Services One Sesame Simat
Indepandont Producers Plattsburgh, NY 12801
Prass Room
Communiy Calendar Fax 518-561-1028
Jaby Lishings
I

::‘r:ahw And f you're interested in an educational opportunity. Mountain Lake PBS offars Ininmehips
Comorals Sponsors o
e s CURRENT LISTINGS
ECHIELY Salea Repreasntative

Hoins and Drechons

Ef;!::‘mm Channal Your Passionl

B el o) In sesrch of a new opportunity? Do you have Ihe skills and expanance sslling TV advertising?
CONTACT US
SEARCH

The Ides! candidata will have 3 years broadcest or other madla direct sales sxperince with proven
ability to develop now businees and client relationships Requires excelleni communication and
negotiation akille, solid knowledge of markeling research and computer proficiency. Musl be goal
orignted and hava the abllity 1o motivate others

e

=

" PLEDGE Atin: Human Resources, One Sesama Street, Pl ¥ 1
T ' t, Plattsburgh, NY 12001, or HR@mountalnkake,arg, or

@ “‘E’éfﬁo Piease emall your msume along with a letter that makea us want to call you to; Mountain Lake PBS,
e NO ) Fax; 518-581-1928. We ara an equal opportunity employer

Qualificetions/Requirements:
Craatve problem solver, Solulions based sales experience.
Build relationshipa wilth key decision makers ai the agency and dved customer jevel
Manage & grow high-volume core business
Acturately forecaal market vanables
Kentify missed sales opporlunves,
Meet & exceed quarterly revenue budgets
Davelop end manage local client relalienships
Wil be invoived ahd vestblg within local community

Knowledge of sales. markaiing, Irsdibonsl, and new media

http://www.mountainlake..org/aboul/jobs. html 9/19/2008



Mountain Lake - About - Job Listings Page 2 of 2

Conceplual individual wha can champicn ideac and besl praclicas into atratagic markating
pragrama lo develop mnoemenial revenue

History of high performance and achisvement In closing new business
Praactive, well orpanized self sterter wilh strong project managemant skills
Exceltent written, verbal, negelmlion, and presenimlion skills

Abilily lo work under prassurs, within tighl deadimes

Abihly lo menage many relabonships al onge

Exparl knowiledge of Word, Excal and PowerPolnl.

Bachelors degree

Vald Driver's hcensa

About  Sic Map Conlacl U.  Privacy Policy € 2008 Mountain Lake PRS Al Rights Aeserved  Sde by Shack

http:/Awww.mountainlake.org/about/jobs.html 9/19/2008



Page 1 of 2
Lisa Hoff

From: Lisa Hoff
Sent:  Tuesday, November 25, 2008 4:08 PM

To: Career Development Cir's Student Employment Service; Department of Labor in VT; ETS; Sua Meyers; Wendy
Preston; Wesliaff

Ce: NYS Broadcastars Association
Subject: 2 Job Poslings

Please post the following two positions:
If you have any questions, please call Sharlene Petro-Durgan at 518-563-9770 ext. 102

MASTER CONTROL BOARD OPERATOR

If you have strong organizational skills and can pay close attention to details, please apply.

TV operations and technology experience preferred. Ability to think on your feet, handle
pressure, and work variable hours.
F/T wibenefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax: 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EQE

and

Sales Representative
Channel Your Passion!

In search of a new opportunity? Do you have the skills and experience selling TV advertising?

The idesl candidate will have 3 years broadcast or other media direct sales experience with proven ability to
develop new business and client relationships. Requires excellent communication and negotiation skills, solid
knowledge of marketing rescarch and computer proficiency. Must be goal oriented and have the ability to motivate
others.

Please email your resume along with a letter that makes us want to call you to: Mountain Lake PBS, Attn: Human

Resources, One Sesame Street, Plattsburgh, NY 12901, or HR@mountainlake otg, or Fax: 518-561-1928, Check
out www.mountainlake.org for more information. We are an equal opportunity employer.

11/25/2008
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Lisa Hoff

From: Lisa Hoft
Sent:  Thursday, September 18, 2008 1:03 PM
To: ‘kbroadwell@pressrepublican.com’
Subject: Classified Ad

Kyle - Please run the line ad below In Sunday, September 2181 issue and also In Monster.com. Plaase fax or emall
back a proof with the total amount for posting the ad. Thankel

Sales Roprosantative

Channel Your Pasalonl

In search of a new opportunity? Do you have the skills and experence selling TV advertislng?

The ldesi candidate will have 3 years broadcast or other media direct sales axperience wilh proven abllity to develop new
buslness and client relationships. Requires excellent eommunication and negotiation ekills, salid knowledge of

marhketing research and computer proficlency. Must be goal orienied and have the ability to motivate others

Please emall your resume along with a lettsr that makes us want to call you to: Mountain Lake PBS, Atin: Human
Resources, One Sesame Street, Plattsburgh, NY 12901, or HR{@mountninlake.org, or Fax: 518-561-1928,
We are an equal opportunity employer.

«1SA HOFF | Execullve Assistant

Mountain Laks PES, Orm Sexane Streel, Plattsburgh, NY 12501
PO Ba 676, Lacoles, OC J0J 140

Phone 515 583 6770 ext 100 | Fioi- $18.561 1928
Confdanial Faz, 518,524 0109

Your siones | Your sfaton
Vist 13 ondnd @1 mopundantake o

9/18/2008
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Lisa Hoff

From: Lisa Hoff

Sent:  Tuesday, Novemnber 25, 2008 4:14 PM
To: Press Rapublican

Subject: FW: 2 Job Postings

Kyle - please send me a price quote for the following two line ads to run in the Press Republican on Sunday, November 30th
issue and also in Monster.com. You can either fax or email the quotes. You ran the sales position recently, we just added a
line. Thanksl

LISA HOFF | Executive Assistant

Mountain Lake PBS, One S Stresl, P mph, NY 12904
PO Box B76, Lacolle, QC J0. 140

Phone: 518.563.6770 ext 103 | Fax: $18,501.1628

Conlidential Fax: 516.324.0109

Your stones/Your station
Visdl s online s mowntainiake org

MASTER CONTROL BOARD OPERATOR
If you have strong organizational skills and can pay close attention to details, please apply.

TV operations and technology experience preferred. Ability to think on your feet, handle
pressure, and work variable hours.
7T wibenefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax: 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EOE

and

Sales Representative
Channel Your Passion!
In search of a new opportunity? Do you have the skills and experience selling TV advertising?

‘he ideal candidate will have 3 years broadcast or other media direcl sales experience with proven ability to
develop new business and client relationships. Requires excellent communication and negotiation skills, solid

knowledge of marketing research and computer proficiency. Must be goal oriented and have the ability to motivate

11/25/2008
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others.

Please email your resume along with a letter that makes us want to call you to: Mountain Lake PBS, Attn: Human

Resources, One Sesame Street, Plattsburgh, NY 12901, or HR@mountainlake.org, or Fax: 518-561-1928. Check
oul www.mountainlake.org for more information. We are an equal opportunity employer.

LISA HOFF | Executive Assistant

Maumtzin Laks FBS, One E4same Siraal, Platittargh, NY 12001
PO Bie 87, Lacolls, 0 JLI 1.0

Phons: $1A.563.9770 exL10 | Fia. 518,561.192
Confidantial Fac. 318,34 0109

Your stories | Your ciation
Vigh us onEne al meuntesnkike o

11/25/2008



Lisa Hoff

From: Kyle Broadwell [kbroadwell@pressrepublican.com)]
Sent: Thursday, September 18, 2008 2:19 PM

To: Lisa Hoff

Subject: RE: Classified Ad

Attachments: AD1069324_jnl.pdf

T

AD1DE3324_jnl.pdf

{158 KB}
Hi Liasa,

Attached is the ad proof for you. Tokal cost would work out to $342.04. If you need any
changes, just let me know before 2:30pm tomorrow.

Kyle Broadwell

Classified Bdvertising Supervisor
Press~Republican

170 Margaret 5t, PQ Box 459
Plattsburgh, NY 12901

Phone: {(518) 565-4171

Fax: (518) 561-1172

From: Lisa Hoff [mailto:lhoffémipbs.org)
Sent: Thursday, September 18, 2008 1:03 PM
To: kbroadwell@pressrepublican.com
Subject: Classified Bd

Kyla — Please run the line ad below in Sunday, September 21st issue and also in
Monster.com. Please fax or email back a proof with the total amount for posting the ad.
Thanks!

Sales Representataive

Channel Your Pasaion!

In search of a new opportunity? Do you have the skilla and exper.ence selling TV
advertising?

The ideal candidate will have 3 years broadcast or other media direct sales expsrience
with proven ability to develop new business and client relationships. Requires excellent
communication end negotiation skills, scolid knowledge of marketing research and computer
proficiency. Must be goal oriented and have the abllity to motivate others.

Please email your resume along with 2 letcter that makes us want to call you

to: Mountain Lake PBS, Attn: Human Resources, One Sesame Street, Plattsburgh, NY 12501,
or HRE@mountainlake.org, or Fax: 518-561-1928. We are an equal opportunity employer.

LISA HOFF ' Executive Assistant

Mountain Lake PBS, One Sesame Street, Plattsburgh, NY 12901 PO Box 876, Lacolle, QC J0J
1J0

Phone: 518.563.9770 ext.103 | Fax: 510.561.1928 Confidential Fax: 518.324.0109

Your sLories | Your staton
Visit us online at mountainlake.org



PRESS REPUBLICAN
AD AUTHORIZATION

{CONTINUED)
Salesperson: KYLE BROADWELL Printed at 09/1B/0B 14:34
Acct#: 14056 Ad#: 1069324 Status: N

HountainLake
®PBS

Ssiss Represantrive

Charnad Your Pusion!

In samch of 8 new

and expenanca sell-
ing TV athvartising?

The idesl candidate
will have 1 yemrs
broadcast or other
madla diroel sales
experiahce w/proven
ability lo develop
new busineas and
client relatlonships.,
Raquiras  oxcellent
communication  and
negotabion sidlis,
solid knowledgs of
markeling research
znd computer pro-
ficlency. Musi be
goal otlented ara
have the ability to
motlvate others.

Peass email your
resume along wih m
lgtter that makes us
watit to call you tor
Mountain  Lake

AtinHuman Resources,
One Sesams  Sireat,
Plestsburgh, HY 12901 or

HR@matnhiniaks.org,
of Far 5183611828,
Wo are an equal op-
portunily emplayar.




T Stl-trag 3303

PRESS REPUBLICAN
AD AUTHORIZATION

Salesperson: KYLE BROADWELL Printed at 09/18/08 14:24
Acct#;: 14056 Ad#: 1069224 Status: N

MOUNTAIN LAKE PBS Start: 09/21/08 Stop: 09/21/08

1 SESAME ST Times Ord: 1 Times Run: w*w###

PLATTSBURGH NY 12901 STD 1.00 X 49.00 Worde: 107
Contact: Rate: PHWR Cost: 342.04
Phone: (518)563-9770Q Class: 0640 HW-SALES
Fax#: Descript: SALES REPRESENTATIVE CHAN
Email: pjozwiak@mlps.org Given by: LISA HOFF

Creaked: kbroa 09/18/08 14:28
Agency: Last Changed: kbroa 09/18/08 14:34
PUB ZONE ED TP START INS BTOP SMTWFTFS T
PR A 97 § 09/21
IN MON 97 S 09/21
NT A 97 S 09/21
AUTHORI ZATION T
Under this agreement rates are subject to Z‘ fb s
change with 30 days naotice. 1S A /7L }-f
Name {print or typs)
a_ I

Name (signature)’

(AD COPY ON NEXT PAGE)



Employer - Job Edit Page

' 1 il et

. .The Plattssurga-Norh Coun ?
e i g

Qb Edlt Job Page

Job Title: Sales Reprasentativa

FullPart Tima: @me Special Considerations: OTO
C Put Time O consuttant
{2 Unknown a1 this tme @) None
Job Location
ory: Platisburgh Stats: (NY Zip: 12901

Country: United States

Jab Display Options - Information about when to make this job available to searchars

Avallabie indicatne Siarl Dlspiay Dats Ermd Dispisy Data
1] 111252008
(mm/ddfyyyy) (mm/dd/yyyy)
JOB WILL DISPLAY H the availabla Indicator (s checked

AND the Stant date is blank or equal b8 or pror to the current data,
AND the End daie is blank or equal bo or after tha cuTent dete

It the avaltable [rdi & not checkad
JOB WONT DISPLAY OR the cumment dale & no:uﬂhh the START/END daie range

Job Sales Representative ol
Detalls: Channel Your Passionl [t

-

Exigting Job Categories - Click to remove the check from calegories that no longer apply...
[“] Sales-Other

New Job Categories - Select as many new categories you'd like thal relate 1o this job ad. .

Press tha CTRL key while you click your mouse (o select mullipis categores within a topic. By selacling categories,
poopie will ba abla 1o more efficiently seanch for your job ad!

Accounting Administrative

4 3
Accountant £ Administrative Assistant < ;¢
Accounts Payable/Receivable Dala Eniry/Word Processor
Audit £ Executive i
Advertising/Marketing Architecture and Design

http://www.oppshop. org/EmpfobEdit.cfm?] TD=583

Page 1 0of 3

1128700%



Employer - Job Edit Page

Account Management
Art Director-Graphics |
Communications R

Banking
Business Development/Sales ué
Enfry Level

Executive -

Creative

Administration -
ywriter

Desktop Publishing - *

Engineering

Ng
ASIC Design Pl
Agrospace .
Applications 4

Health Care

Administration/Management
Admitting
Allied Health

Human Resources

Adminisiration
Compensation and Benefits
Consultant

Insurance
Actuarial

Claims
Customer Service

nelde

Legal

Attormey
Executive
Legal Secretary

Other

8
Ad|ustar i
Administrative .
Agriculture/Business i

http:/fwww.oppshop.org/EmplobEdit.cfm?)_ID=583

Drafting
Other

Bio/Pharm

Chemistry
Clinical Research .
Clinical Trials &

;;_ia-:x

Education
Administration 2
Assistant-Associate Dean

Assistant-Associate Direclor -,

Finance
;,:.f)
Accountant/Auditor
Actuary -
Advisor i
Hospitality/Tourism
% b
i Catering/Banquet i

Chef

<%  Concierge/Customer Service ;-\

Information Systems

Architect *a
Auditor
Cllent-Server =5

Law Enforcement/Security

Alr Transpormtion Workers
Olher

Police Officers

Manufacturing and Production

Other e

Piant and System operators _
Supervisor

1

Public Safety

911 Dispaicher

Emergency Communicatlons Coordinator

Fire

Page 2 of 3

1172572008
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Page 3 of 3
"Restaurant Retail
5 W
Executiva [ Buyer Al
Food Science/Product Development' Clothing and Accessorles
Food Service = Executive -F
Sales Social Work
3 =
Entry Level % Administrative e
Execulive . Child and Youth Welfare =
Inside/Inbound B Executive =
Telecommunications Transportation
o
Commissioning Executive T:"
Installation ImportExporl *
Other

Management <%

Updata Jab:

Reset

Copynght@ 2000 Dynarmue Digiisl Media

hitp//www.oppshop.or/EmpJobEdit.efm?J 1D=583 117572008



WebBoard - Lisa Hoif

MAIN MENU
Job Board
i} Tres View Toplcs
New Replies
0 0
(IEF SALES REPRESENTATIVE;" o 0
™  station Relations_:s;i;;ant 1 o
g REGIONAL OUTREACH COORDINATOR for ITVS COMMUNITY 1 0
™  Radio Morning News Anchor 1 0
™  News Reporter/Anchor 1 0
m  Director of Corporate Support at Maine Public Broadcasting 1 o
Network
™ Producer 1 Q
™ onair Promotion Producer/Editor i 4]
™  Radio Producer/Announcer - WHRO (Narfolk, vA) 1 0
#  public Affairs Producer/Writer - WHRO (Narfolk, VA) 1 0
P®  Chief Financial Officer - WHRO {Norfolk, VA) 1 0
™ Programming/Traffic Technician 1 0
™  Sales Associate - Underwriting 1 0
- Broadcasting Assistant for WETA 1 o
™  Sseries Producer, News/Publlic Alfairs 1 o
™ KWBU President & CEO 1 0
®  Marketing Assistant FT Position ! 0
™  Sales: Underwriting Accaunt Executive 1 0
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WebBoard - Lisa Hoff Page 1af 1

MAIN MENU
Job Board » SALES REPRESENTATIVE Show New Massages
@?rééﬁﬁ‘ ® Tople Etj New Topic |
Author Megsage
Lisa Hoff () Subject: SALES REPRESENTATIVE

N Ze. P Sales Representative
NountainLake
TPFES Channel Your Passion!

Total Massages 2
In search of a new opportunity? Do you have the skllls and experience selline

The Ideal candidate will have 3 years broadcast or other media direct sales &
to develop new business and dient relationships. Requires excellent commur
solid knowledge of marketing research and computer profidency. Must be go
ability to motivate others.

Please email your resume along with a letter that makes us want to call you
Human Resources, One Sesame Street, Plattsburgh, NY 12901, or HR@m
561-1928. Check out www.mountalnlake.org for more information. W
employer.

Posted; 26 Nov 2008 0B:43 AM

B den

r‘;‘ gmall} & y;rl)ﬂl.:l

r—=y

> Stop Watching This Toplc Mark thiz topic read

‘!’J Neow 'roplc_—_"e

Select a Conferonce within this Forum: S

Powered by WebBoard 7
#2004 Akva Corporation

hitps://secure.connect.pbs.org/wh/default.asp?action=9&read=2894 58 &fid=51 112602002
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MAIN MENU
Job Board

] oo WiBW
Author

Lisa Hoff

Nountainlake
P8

Total Messages 1

: \;’ amall ié}, proﬁlej]

& Stop Watching This Topic

Page 1 of |

Show New Messages
Topic

Mesznge
P Subject: SALES REPRESENTATIVE

Sales Reprasentative
Channel Your Passionl
In search of a new epportunity? Do you have the skills and experience selling

The Ideal candidate will have 3 years broadcast or other media direct sales
to develop new business and cliont relationships. Requires excellent comn
skills, solid knowledge of marketing research and computer preficlency M
the abllity to motivate others

Please small your resume along with a letter that makee us want to call y
Attn: Human Resources, One Sesame Street, Plattsburgh, NY 12901
or Fax: 518-561-1928. We are an equal opportunity employer.

Posted: 19 Sep 2008 10:33 AM

' B del

Mark this toplc read

Select n Conference within this Forum: S

Powered by WebBoard 7
T2004 Akiva Corporauon

https://secure.connect. pbs.org/wh/default.asp?fid=51 9/19/2008
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MAIN MENU
Job Board Show New Messages
PB__E—]“'B‘B iz Topic
Author Message

Lisa Hoff P Subject: SALES REPRESENTATIVE
Sales Representative

Channel Your Passiont

In search of 8 new opportunity? Do you have the skills and experence selling

The ideal candldate will have 3 years broadcasi or other medla direct sales
to develop new business and cllant relatlonships. Requires excellent comn
skills, solid knowledge of marketing research and computer proficlancy M
the abllity to motivate others

Please emall your resume along with & letter that makes ue want to eail y
Attn: Human Resources, One Sesame Street, Plattsburgh, NY 12901
or Fax: 518-561-1928. We are an equal opportunity employer.

Posted: 19 Sep 2008 10:33 AM
o ematt i £ prnﬁle‘] O den

o Stop Wetching This Toplc Mark this topic read

Select a Conferance within this Forum: 5

Powered by WebBoard 7
2004 Akiva Cotporation

hitps://secure.connect.pbs.org/wb/default.azp?fid=51 9/19/2008
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09/12/08 12:34pm

Vegas PBS GIft Manager, Coordinator II1

Manager, Accounting

doh posting: VP of Development for KLRU-TV Aystin, Teras
Computer/Netweorking Speclalist
Manager, Event Technology

REPRES

26

34

15

23

Page | of 1

Bemadette Goodemo
09/15/08 10:48pm

Dorothy Crawford
09/17/08 11:24am

Mejanke Blsckman
09/17/08 01:17pm

Dave Hinman
09/18/08 (9:33am

Britany Jacobs
09/18/08 10:46am

https:/securelchinect.pbs.org/yvb/default.asp?action=10&shp=51&fid=51 &FirstTopic=60&Las(Topi... 9/19/2008



working in Toronto: Sales - Montreal Gazette Ad - Monireal, QC Canada

vart o1 e () CONCADLOM Ketvoek [Jump 1o Newspagars, TV, Rad#) 4oTn Rt wdy;  Beoste 41 inpitaee
b

feECnn

(Job Teols 4 ] (Account Prate (D ) (Remmaes @ (Cover Letars ;@) (Alorts - GF)

(Back to Job Search "«

(Repy_B) (Save 1 @) {(Emailab 1 23) (B)

Page ] of 1

Job Informatlon
Job Tide: Sales

Employer: Montreal Gazette Ad (view &) Johs From Employer £

Sourca: Newspaper Ad
Locatlon: Montresl, QC Canada
Dater 09-20-2000

Job Description

employer.

Apply [

Descripton: ga|Es REPRESENTATIVE Channel Your Passion! In search of & new opportunity? Do you have the skills snd expartence sefling
TV advertising? Tne ideal candidate will have 3 years broadeast ar other media direct sales experience with proven abiity to
develop new business and dient relatdanships. Requires excellent cammunication and negatiation skills, salld knowledge of
marketing ressarch and computer profidency. Must be goal ofented pnd have the atiity ke motivate others. Pleasa emall
your resume along with a letter that makes us want to call you to. Mountain Lake PBS, Altn: Human Resources, One
Sesame Street, Plattsburgh, NY 12901, or HR@mgoupteinlake,org, or Fax: 518-561-1928. We are an equal opportunity

[Back to Job Search « )

http://workingtorontojobs.canada.com/texis/iobsearch/details. html?id=48d4d10049h1 50&a=Mnnnta;

QAnONR



working in Toronto

Fegiibas bty Beptie M 1) tealion
| ol Migring s o

CESHICEE

(3ot Toots 7% ) (Account Prafile ;) (Resumes ;{8) (Cover tetters @) (Blorts - 3)

SEARCH 10,604 JOBS

Search Keywords: [Mountain Lake PBS [ Search ; O )( Search Help 3
eranced Saarch DJ

Page 1 of 3

Search Results

Found 1 jobs
Keywords: Mpumain Lake PBS

(save thecked Jams “W)

1-1cf 1 matches

[ Job Destpuon

[~ Sales
Employer: Montresl Gazette Ad
Source: Newspaper Ad

. Lncaton: Mantreal, QC Canada
* Date: 09-20-2008

+ Resources, One Sesame Street, Platisburgh, NY 129014,... read more

[(5ave cneckad Jobs M)

to maotivate others. Please emall your resume slong with a letter that makes us want to call you to: Mountsin Lake P8S, Attn: Human

Switch to brief view

Search Keyworas [lountain Lake PBS

Match: G ) words ¢ Any Worde
Search: G Al Text " Job Title Only
SortBYt @ Relevance " Date

L E—

Province/U.S. State! priyince -
Country: | o

Radus: 46 jo '

Employar: 50 mora
Category: aj
Desired Work

Types:

5 . HYER ’

T Fult Time
T Part Time
{ Contract
™ Terperary
r Internship

[T summer
Include Jobs From:

http://workingtorontojobs.canada.com/s. php?q=Mountain+Lake +PBS &qCity=&qStale=&aMiles=1

. 97242008
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@ Direct Employers and Staffing Frms
" Direct Employers
" Staffing Firmg

Pastad Within: A w0 v

Dlsplays 00 .} results per page
F~ Show National Network Results

[search : £ )[Reset 1%¢ ) [ Sava this Search 3E )

Our Newsletter.
Don't miss the latest news with our working.com newsletter:
Email Address:

Location:
http://workingtorontojobs.canada.com/js.php?q=Mountain+Lake+PBS&qCity=&qState=&qMiles=1... 9/24/2008
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For Internal Station Use
This Form Should Be Used to Create a Job Vacancy Folder
For Each Vacancy At the Station(s)
Use This Information In Completing Appendices 1 and 2 of the EEO Public File Report

NEW JOB VACANCY
Part A

1. ergl Inf ti
Job Title: Master Control Board Opcralor

2, Station: Mountain Lake Public Telecommunications Council

3. Date Position Opened: 11/25/08

4. Date Position Filled: 1/26/09

5. Documentation of Disseminalion of Notice: Has Part B of this form detailing recruitment

efforis undertaken been completed and dated copies of all advertisements, bultetins, letlers,
faxes, e-mails, or other communications announcing this vacancy attached hereto?
Yes [ ] Nol]

11. Inierviewees

1. List of people interviewed for this position:

Name Date Recruitment Source

S 12/19/08 MLPBS Websile

] 12/23/08 Press Republican/Monster.com

oy 1/8/08 Press Republican/Monster.com

a=== 1/23/09 MLPBS Webslte

2. Total numbert of people interviewed for this position: 4

MI. Hiree

Person ultimately hired for this position:

Name: (NN
Recruitment Source: MLPBS website

Approval:

General Manager: Dam_m



Part B Recruitment Sources Utilized

1. Was a copy of the job notice for this vacancy posted in a place where employees would
easily see it at the station(s) and at other stations in the group?

Yes [ /] No[ ]
Datc posted: 11/25/08
Attach a copy of notice posted.

‘Was a copy of the job notice for this vacancy sent to any third party for distribution
to its list of referral organizations (i.e. state broadcasters association)?

Yes[] Nol[« ]

Name of Third Party:

Date sent:

Attach proof of sending to third party.

Attach copy of third party's proof of distribution.

Was a copy of the job notice for this vacancy sent to all of the orpanizations on the
station's list of organizations entitled to receive copies of such notices (Form B-2)?

Yes[v] Nol[ ]
Date sent: 11/25/08
Attach a copy of the current list of such organizations,

Attach proof of sending 1o such organizations.

Was a copy of the job notice posted on the station(s) website or on any other websites?

Yes[ V] No[)



Dates posted: posted during duration of ad & printed on 11/25/08 until position was filled - a
copy was not printed out, as the job got taken down, before a print out for verification could take place.

Attach copies of notices posted (@ htip:/fwww.mountsigleke.org and identify websites by
URL's

S, Was a copy of the job notice for this vacancy sent to any additional organizations or
advertised in any additional media outlets?
Yes{ /] No[ ]

Complete the following information for each additional source utilized for advertising the
vacancy. Attach copics of newspaper advertisements and scripts of radio/television advertisements.
Attach proof of publication.

a) Name of Source: “Press Republican” Newspaper
Contact Person: Classified Department
Address: 170 Meygaret Street
Platisburgh, NY 12001

Telephone: (518) 5654105 Fax: (5]18) 561-1172

E-mail: customerservice(@pressrepubli can, com

was posied on Mopster.com

b) Name of Source: ETS

Contact Person: ernl diffi lo handle the ings as they come
Address: 142 Bovnion Avenue

Plattsburgh, NY 12901
Telcphone: {518) 562-4673 Fax: (518} 563-3327
E-mail:_eisjobs.com

How was notification given to this source? Faxed gn 11/25/08

¢) Name of Source: NY S Department of Labor (One Worksource})



d)

€)

4]

Contact Person: Sue Myers
Address: 194 US Ovel
Plattsburgh, NV 12001
Telephone: (518) 561-0430 Fax: (518} 561-9566
E-mail: www.oneworksource.com
How was notification given to this source? Faxed on 11/25/08

Name of Source: Westaff
Contact Person: Gary Waponer
Address: 307 W Bay Plaza

Plattsburgh. NY 12901
Telephone: {518) 566-6061 Fax: (518) 566-0050

E-mail: www.westaff.com

How was notification given to this source? Faxed on 11/25/08

Name of Source: North Country Chamber of Commerce
Contact Parson: www.oppshop.org
Address: P.O, Box 310 (7061 Rt. 9)

Plattsburgh, N 1290}
Telephone: [518) 563-1000 Fax: (518} 563-1028 Filled cut onlinc
E-mail: chamber@westelcom.com
How was notification given to this source? [nternet site - www oppshop.org Online 11/25/08

Name of Source: Copnecticul Schools of Broadeasting
Contact Person: Tom DeFranco, Regional Director

asbrong] e
Telecphone: 201-288-5800 Q;] §Qﬂ BSZ 2}55 Fax: w
E-mail: www.800tvradio.com

How was notification given to this source? An email was sent 11/25/08

Name of Source: Department of ent & Trainin

Contact Person: Yermont Job Link or Bob Whiteman
Address: www vermontjoblink.com
Telephone: 802-652-0338  Fax: B02-863-7655



E-mail: N/A
How was notification given to this source? Emailed on }1/25/08

h) Name of Source: Production HUB.com, Inc,

Contact Person: Lauren Memberg

Address: 801 W, Frirbanks Avenue, Winter Park, FL 32789
Telephone:1-877-629-4122/407-629-4122  Fax: 407-629-8884

E-mail; lImemberg@productionhub.com Website: www.productionhub.com
How was notification given lo this source? Emailed 11/25/08

i) Name of Source: Resources Uplimited

Contact Person: Victoria Santamiello

Address: 62 Brinkerhoff Street, Platisburgh, NY 12901
Telephone:518-562-9675 Fax: 518-561-9783
E-mail; victoria{@bhan.org Website:

How was notification given o this source? Email are coming back with an error message

Name of Source: New York Statc Broadcasters Assocjation
Contact Person: Sandy

Address; 1805 Western Avenue, Albany, NY 12203
Telephone: 518-456-8888  Fax: 518-456-8943

E-mail: sandy@nysbroadcastersassn.org Website: www.nysbroadcastersassn.org
How was notification given lo this source? Emailed 11/25/08

k)Name of Source: Wyeth
Contact Person: Barbara Hebert

Address: Champlain/Rouses Point, NY
Telephone:  Fax:
E-mail: Website:

How was notification given to this source? Email sent 11/25/08

1) Name of Source: PBS Connect Forums
Contact Person: Completed on line

How was notification given to this source? A job order filied out online in FBS Connect Forums on
11/26/08 on their WebBoard,



m) Name of Source: PlattNet Solutions
Contact person: email PlattNet Solutions

Address: On SUNY Plattsburgh Campus & they also post on their electronic bulletin board
How was notification given to this source? Emailed on 11/25/08



JOB POSTING

MASTER CONTROL BOARD OPERATOR

If you have strong organizational skills and can pay close attention to details, please
apply.

TV operations and technology experience preferred. Ability to think on your
feet, handle pressure, and work variable hours.
F/T wibenefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS

One Sesame Street

Plattsburgh, NY 12901 or

Fax: 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EOE

Date Posted: 11/25/08



Page 1 of 2

Lisa HpfA

From:
Sent:
To:
Subject

Kyle - ple

1ssue and
ling Than|

Lisa Hoff
Tuesday, November 25, 2008 4:14 PM
Press Republican

: FW: 2 Job Postings

1se send me a price quote for the following two line ads Lo run in the Press Republican on Sunday. November 30th
also in Monster.com You can either fax or email the quoles  You ran the sales posilion recently, we jusi added a

LISA HOHF [ Executive Aasistant
Mouniam Lake PBS, One Sesame Streel, Piatisburph. NY 12801
PO Box 878, ) acolle, QC JOJ 1.0

Phone 518
Conbdential

Your stores/)
Vi us oning

3 9770 exi. 103 | Fax: 518 581 1928

fax 518 324 0108

o slation

al mounimniake org

MASTER CONTROL BOARD OPERATOR

If you have strong organizational skills and can pay close attention to details, please apply.

TV opes
ressurg
F/T wiby

In search

The ideal:

ations and technology experience preferred. Ability to think on your feet, handle

, and work variable hours.

enefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax; 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EOE

and
Sales Representative
Channel Your Passion!

of a new opportunity? Do you have the skills and experience selling TV adverising?

candidate will have 3 years broadcast or other media direct sales experience with proven abilily o

develop rlew business and client relationships. Requires excellent communication and negotiation skills, solid

knowledge of marketing research and computer proficiency. Must be goal oriented and have the ability to motivate

T e Jﬁﬂl‘\o



Employer - Job Edit Page Page 1 of 3

oex Edit Job Page

Job Title: Master Control Board Operator

AL : @Ful'ﬁme g : QTernpnury
C Part Tima ) Consuttant
O Unknown at this me (& Mone

Job Locatlon
ciy: Plattsburgh State: NY Zp: 12901
Country: Uniled Stetes

Job Display Options - Informaiion about when lo make this Job availabie to searchers

Avalable Indicator Start Display Datn End Display Dats
] 11/25/2008
{mm/dd/yyyy) (mm/ddAyyyy)
JOB WILL DISPLAY I tha incicator la checked

AND the Start date Is blank or equal to or prior 1o the curenl dais,
AND the End data Is biank or equal o or after the cument dal

WO If tha avaltable Indicator Is nol chacked,
JoB NT DISPLAY OR the current darte is not within the START/END dale renge

Job MASTER CONTROL BOARD OPERATOR %
Details:

Existing Job Categortes - Click to remove the check from categories that no longer apply...
(] Other-Entry Level

Now Job Categories - Select as many new categeries you'd like that relate to this job ad...

Presa the CTRLU key while you ciick your mouse Lo seiact multiple caiegories within » lopic. By selacting categorios,
people will be nble to mare officiently search for your job pd|

Accounting Administrative
Accountant 5 Administrative Assistant
Accounts Payable/Receivable - Data Entry/Word Processor
Audit £ Executive
Advertising/Marketing Architecture and Design

htip://www.oppshop.org/EmplobEdit.cfm?) JD=585 11957008



Employer - Job Edit Page

Account Management 57
Art Director-Graphics i
Communications H

Banking
4

Business Development/Sales -7
Entry Level
Exaculive wps

Creative

Administration
Copywriter
Desktop Publishing

Engineering

ASIC Design {5
Aerospace !
Applications e

Health Care

Administration/Management
Admitting
Allied Health

Human Resources
Administration Wk
Compensation and Beneﬂ'ls -]

b1
Consuhliant o)

Insurance

Actuariat
Claims o
Customer Service =

Legal

Attorney
Executive
Legal Secretary

Other
Adjuster
Administrative
Agriculture/Business

hitp://www.oppshop.org/EmplobEdit.efm?J TD=585

Pape 2 of 3

Drafting
Other

Bio/Pharm
Chemistry e

Clinical Research -
Clinical Trials P

Education

e

Administration
Asslstanl-Associate Dean .
Assistanl-Assoclate Director ., 7

vy
[

Finance
-u.
Accountant/Auditor
Actuary

Hospitality/Tourism

Catering/Banquet by
Chef
Conclerge/Customer Service > ;

Information Systems

Architect
Auditor
Client-Server

Law Enforcement/Security

Alr Transportation Workers
Other
Police Officers

Manufacturing and Production
a7y
Other By
Plant and System operators i
Supervisor 43

Public Safety

911 Dispalcher
Emergency Communications Coordinator
Fire X

117289008



Employer - Job Edit Page

Restaurant Retail
¥ Y
Executive hi'-' Buyer A
Food Sclence/Produci Development. _ Clothing and Accessorles
Food Service = Executive &
Sales Social Work
Pl g
Enlry Leve! o Administrative g
Executive Child and Youth Weifare*
Inside/Inbound B Executive LA
Telecommunications Transportation
2y
Commissloning Execulive }‘;
Installation Import/Export |
Other Management . o
Update Job

Cogynght® 2000 Dynamuc Drvgilal Madea

http://www.oppshop.org/EmpJlobEdit.cfm?) ID=585

Page 3 of 3

11 MRHNne



‘WebBoard - Lisa Hoff

MAIN MENU
Job Board

"'E-ﬁﬁ-l!—ﬂ‘w ..., Toplcs

T SALES REPRESENTATIVE-

$tation Relatlons Assistant

REGIONAL OUTREACH COORDINATOR for ITVS COMMUNITY
Radio Morning News Anchor

News Reporter/Anchor

Plrestor of Corporate Support pt Malne Public Bropdcasting
Network

Producer

On_Air Promotion Producer/Editor

Radio Producer/Announcer - WHRO (Norfolk, VA)
Public Affairs Producer/Wrlter - WHRO (Norfolk, VA}
Chief Financial Officer - WHRO (Norfolk, VA}
Programming/Traffic Technician

Sales Associate - Underwriting

Broadcasting Asslstant for WETA

Serias Producer. News/Public Affairs

KWBV President & CEO

Marketing Assistant FT Pasition

Sales: Underwriting_Account Executiva
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WebBoard - Lisa Hoff

MAIN MENU
Job Board

,%ﬁm~

Total Messages 2

{. ‘-,'1" amuil [ﬂ proﬂlo:J

oo Stop Watching This Tople

Page 1 of 2

Show New Messages
Toplc F,
Message
¥ Subject: Master Controf Board Operntor

MASTER CONTROL BOARD OPER

If you have strong organizational skills and can p.
to details, please apply.

TV operations and technology experience preferre
on your feet, handle pressure, and work variable

F/T w/benefits. Check out our website @ www.mt

Please send cover letter and resum
Human Resources
Mountain Lake PBS
One Sesame Street
Ptattsburgh, NY 12901 or
Fax: 518-561-1928 or
email: HR@mountainlake.org

Open until filed. EOE

Posted: 26 Nov 2008 08:45 AM

': B dalt

Mark this topic raad

https://secure.connect.nbs.oreg/whb/defaull.aso?id=51 11nAPAND



Page 1 of 2

Lisa Hipff
|
From: I Lisa Hoff
Sent: | Tuesday, November 25, 2008 4:25 PM

]
To: Cennecticut Schools of Broadcasting; Department of Labor in VT: ‘Kay Moske"; Mary Anne; NYS Broad
I Associalion; PlattNet Solulions; Production HUB.com; Wendy Preston; Wyeth Phar?naceuticals casters

Subject: 2 Job Postings

If you havF received this email twice, | apologize, as | have 2 different group emsils that have to go out.

| Please post the following two positions:
If ylm have any questions, please call Sharlene Petro-Durgan at 518-563-9770 ext. 102
|

MASTER CONTROL BOARD OPERATOR
If you hgve streng organizational skills and can pay close attention to details, please apply.

TV operations and technology experience preferred. Ability to think on your feet, handle
pressurg, and work variable hours.
F/T w/benefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax: 518-561-1928 or

: email: HR@mountainlake.org
: Open until filled. EOE

. and

| Sales Representative

; Channel Your Passion!
;
In searchiofa new opporlunily? Do you have the skills and experience selling TV advertising?
!
E

The ideallcandidate will have 3 years broadcast or other media direct sales experience with proven abilily 1o
develop rjew business and client relationships. Requires excellent communication and negotialion skills, solid
knowledge of marketing research and computer proficiency. Musl be goal oricnled and have the ability to motivate

others. !

Please etjail your resume along with a letter that makes us want to call you to: Mountain Lake PBS, Aun: Human

oul www,mountainlake.org for more information. We are an equal opportunity cmployer.

s e



Page 1 of 2
Lisa Hoff

From: Page, Brad [Brad Page@state.vi.us]
Sent:  Wednesday, November 28, 2008 8:15 AM
To: Lisa Hoff
Subject: RE: 2 Job Postings
Lisa
Happy Thanksgwvings to you and your family. Sincerely, Brad Page
From: Lisa Hoff [mailto:ihoff@mipbs.org]
Sent: Tuesday, November 25, 2008 4:09 PM

To: Career Development Ctr's Student Employment Service; Page, Bred; ETS; Sue Meyers; Wendy Preston; Westaff
Cc: NYS Broadcasters Association
Subject: 2 Job Postings

Please post the following two positions:
If you have any questions, please call Sharlene Petro-Durgan at 518-563-9770 ext. 102

MASTER CONTROL BOARD OPERATOR
If you have strong organizational skills and can pay close attention to details, please apply.

TV operations and technology experience preferred. Ability to think on your feet, handle
ressure, and work variable hours.
F/T w/benefits. Check out our website @ www.mountainlake.org

Please send cover letter and resume to:
Human Resources
Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12901 or
Fax: 518-561-1928 or
email: HR@mountainlake.org
Open until filled. EOE

and

Sales Representative
Channel Your Passion!
 search of a new opportunity? Do you have the skills and experience selling TV advertising?

The ideal candidate will have 3 years broadcast or other media direct sales experience with proven ability to
develop new business and client relationships. Requires excellent communication and negotiation skills, solid

11/26/2008



ORGANIZATIONS REQUESTION NOTIFICATION



For Internal Station Use
Organizations Which Request to Receive Job Vacancy Notices From The Station Should Be
Listed Here and Be Advised of Each Opening at the Station(s)
Use This Information In Completing Appendix 2 of the EEO Public File Report

ORGANIZATIONS REQUESTING NOTIFICATION

1.) Recruitment Source: Connecticut Schools of Broadcasting.Date Source Initially

Requested

Contact Person: Tom DeFranco, Regional Director Notification: May 17, 2004

Address: 377 Route 17 South Penthouse Date Source Requested
Hasbrouck Heights, NJ 07604 Notification Cease:

Phone:201-288-5800 or 1-800-887-2346 Fax: 201-288-7966
e-mail address: csbnewjersey@800tvradio.com

(Internet address: www.800tvradio.com)

2) Recruitment Source: Production HUB.com Date Source Initially
Requested
Contact Person: Tara Notification: January 9,
2004
Address: 801 W. Fairbanks Avenue Date Source Requested
Winter Park, FL. 32789 Notification Cease:

Phone: 407-629-4122 or 877-629-4122 Fax: 407-629-8884
e-mail address:_classifieds@productionhub.commailto:Imemberg@productionhub.com

(Internet address: www.Production HUB.com)

3. Recruitment Source: Wyeth Pharmaceuticals Date Source Initially
Requested
Contact Person: Barbara E. Hebert Notification: 11/11/05 job
fair
Address: 64 Maple Street, Rouses Point, NY 12979 Date Source Requested
Phone: 518-297-5707 Fax: 518-297-1839 Notification Cease:

e-mail address: hebertb@wyeth.com

4. Recruitment Source: NYS Broadcasters Association Date Source Initially
Requested
sandy@nysbroadcastersassn.org
email address: blogger.com



Contact Person: Sandy Notification: Just sent a note stating us to visit the NYSBA job bank

1805 Western Avenue, Albany, NY 12203 Date Source Requested

Phone: 518-456-8888 Fax:518-456-8943 Notification Cease:

Recruitment Source:OneWork Source Date Source Initially

Requested

Contact Person: Wendy Preston Notification: 9/26/07 Job Fair
Address: P.O. Box 607, Elizabethtown, NY 12932Date Source Requested

Phone: 518-873-2341 Fax:518-873-2392 Notification Cease:

e-mail address: wpreston@acapinc.org

Recruitment Source: NETAmailto:maryanne@netaonline.org Date Source Initially
Requested
Contact Person: Mary Anne Notification: 11/20/2007

Address: National Educational Telecommunications Assoc. Date Source Requested
P.O. Box 5008 - Columbia, SC 29250
Phone: 803-799-5517 Fax: 803-771-4831 Notification Cease:

e-mail address: maryanne@netaonline.org

Revised: June 27, 2008



